' HUMAN RESOURCES MANAGEMENT

KARACHI METROPOLITAN CORPORATION ’
KMC Building M. A Jinnzh Road Karachi Off#t 99216725 :
NO: KMC'/hRM/R&C/?On/ ol '1} f Dated: _ML_Zr; gl
SUBJECT: PREPARATION OF QLNIOR ITY LIST FOR THE YEAR 2021-20/22
As per the  riotification No: Sr. Dir (HRM)/KMC / 2017/2277,  Dated:

01-08- 2017, issued by the Metropolitan Commissioner, KMCpit is once again to nonf v all

the coricerned Head of the Departments, KMC, to furnish a comprehensive Semorlt) list
of all the cadre available within the dspartmental Officers/Officials (Technical,
Non—Tevhmcal and Admin Cadre) from BPS-01 to BPS~20 of KMC Service employees -

It is therefore, all the concerned Head of the Departments are requested to
maintain . the Senjority List according to the prescribed Performa. Moreover, the
employm.s workmz, in other departments should also be included in the departments

drawing the salary from.

.- The matter may be taken up on Top Priority and submit the final
produchve dacuments by or before 14 January 2022.

I3

N.B. The prescubtd Per[m ma (filled) must. be prepared in MS. Excel and no forraula
should be apphed And the Final List must be provided in “softcopy” as well.

SChEDULL OF NOTIFICATION OF SENIORITY LISTS:*

S | Activity Tlmelme Responsibility
] Tuesday 30t Nov. till | Concerned Head of
01 -} P1epa1at1on of Tent'\hve Semorxty Lists | Monday 6 Dec. 2021 | the Dept.
02 Dlsplay of Te m Semonty LlutS Tuesday 7 Dec. 2021. Concerned Head of
- the Dept. .
g Every  dept to
: e [ i | Wednesday 8t Dec. maintairt a separate
L0315 Eli;l;lj;ttlgl:m o e 2021 to Frxday 7t Jan. | register for record
o | Pl 2022 | of ' objection and
o : clecision takern.
| e ‘ il Monday 10t Jan. 2022 | Decisions may be
o i| Personal heari rings and decision on flleu to Wednesday 12t Jan. | notified.
104
i ob)ecnons 2022
; J) Framing Of Final Seniority Lists = Thursday 13t Jan. Concerned Head of
. 05 |i) Display and last minutes corrections | 2022 the Dept.
; (if neededj o : ;
). Notification of Final Seniority Lists i & Concerned Head of
06 (i) Submission of Final Senjority Lists By 10 208 the Dept.
with HRM Department : i :
.| Compilation of Final Seniority List in | . i HRM Departmeant
- 07 | HRM' . Department and display on Friday 214 70 :
; websxte : | -\ \ s

All Head of the'Depiu'tmentsJ KMC

All Sectional Heads of the Department, KMC

. Copy for Information to the:

L

Administrator, KMC.
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