HUMAN RESOURCE MIANAGEMENT DEPARTMENT

KMC Oid Building M.A linnah Road, Karachi. OFF # 021-99216725, 99216726

: ] -
No: Sr. Dir (HR]\’I)/Dif(R&C)/KMC/Z()w_‘_-i;é_? Dated: C\é\C)‘ \ 9:')__

REMINDER-T

SUBJECT: PREPARATION OF ANNUAL CONFIDENTIAL REPORTS (ACR) /
PERSONAL EVALUATION REPORT o¥r THE
OFTICERS/OFFICIALS.

Reference:  No: Sr. Dir(HRM)/ Dir(Rectt.)/KMC/2021/203, dated: 18-01-2021
No: Sr. Dir(HRM)/ Dir(Rectt.)/KMC/2021/499. dated: 10-02-2021
No: Sr. Dir(HRM)/ Dir(Rectt.)/KMC/2021/3370, dated: 22-11-2021

In continuation of the above references you are once again requested to
complete the assignment of ACR. for the year 2020 under intimation to this office.

Furthermore, as the year 2021, has been ended and for completion of ACRs
date was given already i.e. 14" January 2022.

In this perpetuation of the above it is needed to mentioned here that all the
departments are responsible to exercise the ACR for each and every employee working in
any cadre. Moreover, the record must be maintained by the Parent Department of the each
employee i.g.

a. ACR = for the employees [rom BPS-05 up to BPS-20.

b. Conduct Report = for below BPS-05. '

c. All HODs should submit an acknowledgement report to make it certify that
ACR/ Conduct Report of their employee who are working under their
supervision for the respective year has been done compeletly.

/
Diree &(1345 I !
‘Human R@ourccs Management,
KMC
All Head of Departments, KMC,
All Sectional Ifeads, KMC,

Copy for information to the:

Sr. Director (HRM) KMC.

Secretary to Administrator, KMC.

P.S. to Metropolitan Commissioner, KMC.
Master file.
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