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KARACHI METROPOLITAN CORPORATION
HUMAN RESOURCES MANAGEMENT

ESTABLISHMENT SECTION
KMC Building M.A Jinnah Road Karachi Off # 99215136

No. Sr. Dir (HRM)KMC/HRM/Estt/zozy,gz('?/ Dated: //// 2./ Jer2.

SUBJECT: SUBMISSION OF DATA REGARDING PREPARATION OF SENIORITY
LIST FOR THE YEAR 2023-2024

As per the notification No: Sr.Dir(HRM)/KMC/2017/2277, Dated 01-08-2017, issued by the
Municipal Commissioner, KMC, it is once again to notify all the concerned Head of the
Departments, KMC, to furnish a comprehensive Seniority list of all the cadre available within the

departmental Officers/Officials (Technical, Non-Technical and Admn Cadre) from BPS-01 to
BPS-20 of KMC Service employees.

It is therefore, all the concerned Head of the Departments are requested to maintain the -
Seniority List according to the prescribed Performa. Moreover, the employees working in other
departments should also be included in the departments drawing the salary from.

The matter may be taken up on Top Priority and submit the final productive documents by
or before 16" January 2024. -

N.B. The prescribed Performa (filled) must be prepared in MS Excel and no formula should
be applied. And the Final List must be provided in “softcopy” as well.

SCHEDULE OF NOTIFICATION OF SENIORITY LISTS:

| S# | Activity Pl o Timel Responsibility
01 Plepalatlon of Tentatlve Semouty LlStS Monday 12" Dec. till | Concerned Head of
Monday 18" Dec. the Department.
2023. | ;
02 | Display of Tent. Seniority Lists. Tuesday 19" Dec. Concerned Head of
] 2023 it the Department.
03 | Requisition of objections and Wed. 20™ Dec. 2023 Every dept. to
observations to Monday 08" Jan, maintain a separate
2024 register for record of
objection and decision
‘ taken.
04 | Personal hearings and decision on filed | Tuesday 09" Jan. Decisions may be
objections 2024 to Thursday 11" | notified.
: | Jan. 2024
05 | 1) Framing of Final Seniority-Lists || Friday 12" Jan. 2024 | Concerned Head of
I1) Display and last minutes corrections (if | to Monday 15 Jan. the Dept.
needed) ' 12024
06 | 1) Notification of Final Seniority Lists. Tuesday 16" Jan. Concerned Head of
IT) Submission of Final Seniority Lists 12024 the Dept.
with HRM Department. ol
07 | Compilation of Final Seniority List in | Monday 29" Jan. HRM Department
HRM Depaﬂinent and display on website | 202¢
after approval of Competent Authority. ‘

(ASHIQ ILYAS)
Senior Director

Human Resource Management
KMC

All Head of the Departments, KMC. '
All Sectional Heads of the Departments, KMC.

Copy for informaﬁon to:
1. Worthy Mayor, Karahi.

2. Municipal Commissioner, KMC.
3. Financial Advisor, F&A, KMC.

4. Sr. Director (L.T), KMC (for uploading on web page of KMC)

5. Director, (Admn), HRM, KMC
6. Master File.
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